
HOW TO POST AN OBSERVATION 
TO THE CLEARINGHOUSE WEBSITE:

1. Log in

2. Select Post:  Add New



3. Make Title for your Post

4.  Write Text for your Post

5.  Select Category for your Post * 

*You can add a new category or rename categories if you wish.  
Categories appear across the top of the first page of the blog, 
above the photo gallery.  Categories will NOT be visible until there 
is a post in them. All recent posts also show up on right hand side 
of blog.  



6.  Insert/Embed Photo with Post  (optional). Photo must be .jpg. See  	
	 #9 and 10 for more instructions.

7.  Publish Post

8.  Visit Site to View Post 



9.  Select Photos from your Computer

10.  After photo is uploaded, you can add caption, specify 
alignment and size. (Please be sure you have permission to 
use the photo, if you have grabbed it from the web.)


